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Ha 001IEeM cOOpaHUHM

MOJOXEHHUE

0 3alHTE NePCOHAJbLHbIX JaHHBIX PA0OOTHHKOB
MYHHIHIAJIBHOT0 0I0KeTHOT0 JAOIMIKOJBHOr0 00pa3oBare/ibHOI0
yupe:kaenus «/lerckmii cag «enn» ¢. CaMamkun
A4xo0ii-MapTaHOBCKOro MyYHHIHIIAJIbHOIO PAHOHA

1. O0mme nmoJ1oKeHH
|.1. Llenpro manuoro IllomoxeHuss sBisieTcs 3amura IEepCOHAJIBHBIX JTaHHbIX
PaOOTHUKOB ~MYHULMNAJIBHOIO  OIOJDKETHOTO  JOMIKOJIBHOIO  00pa3oBaTEeIBHOIO
YUPEIKACHHUS «Jlerckuii  cax «Slcun» c.Camamkny Auyxon-MapTaHOBCKOI'O

MYHHIIMIAJIBHOrO pairoHa» (manee — JIOY) oT HECaHKIMOHHMPOBAHHOI'O [OCTYyIIA,

HEIIPAaBOMEPHOI'0 UX UCIIOJIL30BAHUS HUJIA YTPATHI.
|.2. Hacrosiiee Ilosoxxenue paspaboraHo Ha ocHoBaHMU cTaTed KoHctutyuuun PO,

I'pynosoro kojgexca PO, Koaekca PP 00 aaMUHUCTPATUBHBIX IIpaBOHApPYIICHUSX,
[ paxknanckoro koaekca P@, YrojgosHoro koaekca P®, a takke DenepaibHOr0O 3aKOHa
"O06 undopmalu, HHGOpMATU3AIUN U 3ALLUTE UHPOPMALIUH .

|.3. IlepcoHajbHble J@aHHbIE OTHOCSTCS K KaTeropud KOHOHUAESHIUAIBLHOM
nHpopmanuu. PexuM KOH(PUACHUMAIBHOCTU IEPCOHAJIBHBIX JAaHHBIX CHUMAETCS B
cayudasiX 00e3JIMUYUBAHUS WJIM I10 UCTEYEHUH /5 JIET CPOKa XpaHEHHUS, €CJIM UHOE HE
OIIpeAesICHO 3aKOHOM.

|.4. Hacrosmiee llomoxxenue yTBEpXKAAeTCss W BBOAUTCS B ACUCTBUE MPUKA3OM
sapeytowied JIOY u aBisieTcs 00s3aTeIbHBIM IS UCIIOJHEHUsT BCeMH pabOTHUKAMH,
HMEIOIIMMHU JIOCTYII K IIEPCOHAIBHBIM JaHHBIM COTPYAHHUKOB.

2. llonsiTHe M cocTaB NMEPCOHAJTBHBIX JAHHbBIX
2.1. IlepconanpHpie JaHHbIE PaOOTHUKA - HH(POPMALIUS, HEOOX0uMas PabGoTONATENIO
B CBSI3M C TPY/JOBBIMM OTHOILCHUSIMM M Kacarolluecs KOHKPETHOro paboTHuka. Ilox
MH(popMaled O pabOTHUKAX T[OHUMAIOTCS CBeJeHUs O (akTax, COOBITUSX U
00CTOSITEILCTBAX JKU3HKM PAOOTHHMKA, II03BOJISIOLINE UACHTU(DULMPOBATL €0
JIMYHOCTB.
2.2. B cocraB nepcoHasbHBIX JaHHBIX paboTHHKa JIOY BXoasT:
- AHKEeTHBIE U OMorpaduyecKue JJaHHbIE;
- 00pa3oBaHue;
- CBEJICHUS O TPYA0BOM U OO0ILIEM CTaxe:




- CBEJICHHUS O COCTABE CEMbU;

- [1ACIOPTHbIE JaHHbIE;

- CBEJICHUSI O BOMHCKOM yYeTe;

- CBeJICHUS O 3apa0OTHOMU ILIaTe COTPYAHUKA;

- CBEJICHHS O COLMAJIBHBIX JIbIOTaX;

- CMeIMAaJIbHOCTB;

- 3aHUMaemMas JI0JKHOCTD;

- HAJIHYHE CYJIUMOCTEU;

- aJIpec MeCTa XKUTEJIbCTBA;

- TOMAaIIHUU TEJICPOH;

- MeCTO pabOThI UM y4eObl Y4JIEHOB CEMbH U POJCTBCHHHUKOB,
- XapaxkTep B3aUMOOTHOILIEHUU B CEMbBE;

- COJIep)KaHue TPYJI0BOTO JOTrOBOpa;

- COCTAB JIeKJIapupyeMbIX CBeJIeHUH O HAJTMYUK MaTepUaJIbHbBIX [[EHHOCTEM;

- coJiep)KaHue JIeKJapalnu, 1oaBaeMor B HaJIOTOBYIO MHCIIEKIIHIO;
- IOJUITMHHUKUA U KOIIMH ITPUKA30B 110 JIUYHOMY COCTABY,
- JIMYHBIE JieJ1a U TPYA0BbIe KHHXXKH COTPYAHUKOB,

- OCHOBAHHS K IIpUKa3aM 110 JJUYHOMY COCTaBY;
- nena, coaeplKalue Marepuaibl 1O MOBBIIICHHUIO KBaTM(UKAIIMA U TIEPEIOATOTOBKE

COTPY/IHUKOB, MX aTTeCTalluH, CIy)KEOHBIM pacC/ie/IOBaHHAM;

- KOITUM OTYETOB, HAIlpasJisieMble B OpraHbl CTATUCTUKH.
2.3. JIOKyMeHTbl, yKa3zaHHble B M. 2.2. HaCTOSIIICTO [TonoxeHusi, SBISIOTCA

KOH(UICHIINATEHBIME, XOTS, YYUTHIBAs HX MacCOBOCTH U €JIMHOE MECTO 00padOTKHU U
XPaHEHHUs - COOTBETCTBYIOIINI TPU( OrpaHUCHNs Ha HUX HE CTaBUTCH.

3. O0paboTKa NEePCOHAIbHbIX TaHHbIX
3.1. Ilox 0oOpabOTKOU I€PCOHAIBHBIX HAaHHBIX pabOTHHUKA MMOHHUMAETCS IOJIYYCHHUE,
XpaHeHHe, KOMOMHHpOBaHME, MepeAada MK nmoboe  Apyroe HUCIOJIb30BAHUE

[epcoHaIbHBIX JIaHHBIX PaOOTHHKA.
3.2. B mensgx oOecriedyeHus MpaB U cBOOO UesloBeKa M I'pakJIaHuHA padoromaTeb U

ero MpeJCTaBUTENH HpH O0pabOTKe MEpPCOHANBHbBIX JaHHBIX paOOTHUKA O0O0si3aHbl
coGoaaTh clieaytolye o01ue TpeOoBaHUs:

[PaBOBBIX aKTOB, COJEHCTBUS paGOTHUKAM B TPYAOYCTPOWCTBE, OOy4YeHHH H
MpOJBMKEHAH MO  CIyKOe, obecrieyeHuss JIMYHOW ©0€30mMacHOCTH PabOTHUKOB,

KOHTpOJS Koiau4yecTBa M KadeCTBa BBITIOJIHsIEMOM  paboThl U oDecrevYeHus

COXPAaHHOCTH MMYIIECTBA.
3.2.2. [lpu ompezeneHud o0beMa U COACPIKAHMA, 00padaTbiBaeMbIX MEPCOHATBHBIX

nanHpIX paboTHMKa paborojaTenk JOJDKEH pPYKOBOACTBOBATBHCH KoncturyLuen
Poccuiickoii @enepanuu, Tpy10BbIM KOAEKCOM 1 MHBIMH dhenepanbHBIMU 3aKOHAMMU.

3.2.3. IlonyyeHue TEpPCOHANBHBIX JAHHBIX MOXET OCYIICCTBIATHEA KaK IyTeM
npejCcTaBlIeHuss HUX CaMHM paOOTHHUKOM, TaK M IyTeM IIONyHYCHHMs MX M3 MHBIX
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MCTOYHHUKOB.



3.2.4. IlepconanbHble JJaHHBIE CIIEAYET IOJIy4aTh Y HEro camoro. Eciau nepcoHajibHbie
aHHble padOTHUKA BO3MOXKHO IOJIYYUTH TOJIBKO Y TPEThEM CTOPOHBbI, TO PabOTHUK
NOJDKEH OBITh yBEeAOMJIEH 00 3TOM 3apaHee, U OT HEero JOJDKHO OBITh IMOJy4YeHO
nucbMeHHOe corjlacue. Paboronarenp MO/DKeH COOOLIUTH pabOTHUKY O LEJIX,
[IpearojaraéMbplX MCTOYHHKAX M CIoco0ax I10Jyd4eHMs II€PCOHAJIbHBIX [AaHHBIX, a
TAKXKE O Xapakrepe IoJIeKalluX IMOJYYEHHUIO [EepCOHAJBHBIX JIaHHBIX W
[10CJICJICTBUAX OTKa3a pabOTHHKA J1aTh IUCbMEHHOE Corjiacue Ha UX MOJIydeHHE.
3.2.5. Paboroxarens He uMmeeT mpaBa IOJy4aTb U 0OpadareiBaTh IEPCOHAIBHbIC
J1aHHble pabDOTHUKA O €ro IOJMTUYECKHUX, PEJIUTHO3HBIX M HHBIX YOEKJICHUAX H
4aCTHOM KHU3HHU. B ciyyasix, HEMoCpeJACTBEHHO CBA3aHHBIX C BOIIpOCaMU TPYAOBBIX
OTHOLUEHUH, JaHHble O YacTHOW JKM3HM paboTHHka (MHQopMauus O
KU3HEJIEATEILHOCTH B cdhepe ceMeHHbBIX ObITOBBIX, JUYHBIX OTHOIIEHUN) MOI'YT OBITh
[MOJIYUEeHBbI 1 00paboTaHbl padoToaaTeIeM TOJbKO € €ro IMCbMEHHOI0 COrjiacus.
3.2.6. Paboronarenp He HMeeT IpaBO IojiydaTb U OOpadaThiBaTh MNEpPCOHAILHBIE
laHHble pabOTHUKA O €ro 4YJeHCTBE B OONIECTBEHHBIX OOBEAMHEHMUSAX WA €ro
[IPO()COIO3HOW  AESATEIbHOCTH, 3a HCKIIOYEHUEM CjydaeB, IpeayCMOTPEHHBIX
(heIepaIbHBIMHU 3aKOHAMMU.
3.3. K obpabotke, nepenaye U XpaHeHHIO IEPCOHAIBHBIX JAaHHBIX paOOTHHKA MOTYT
UMETh J0CcTyn coTpyanuku JOVY:

- OyXrajaTepuu;

- 1IeJIONIPOU3BOIUTEb;

- MEJICEeCTpaA;

- CTApLIUK BOCIIUTATEID,

- 3aBXO03.
3.4. Ucrnonp3oBaHue IE€PCOHAIBHBIX TaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUHU C

[eJIIMH, OITPE/IC/IMBIIUMU UX ITOJTyYECHHE.
3.4.1. IlepcoHanbpHbIe JJAHHBIE HE MOTYT OBITH HCIOJIB30BAHBI B MENISAX IMPUYUHECHMS

HMYIIIECTBEHHOIO W MOPaJIbHOTO BpeJa rpakaaHaM, 3aTPy/AHEHUs peall3aluy IpaB U
cB000 rpaxaad Poccuiickoit @enepaunn. OrpaHndyeHue npas rpaxaaH Poccurckou
Qenepalldd  Ha OCHOBE MCIOJB30BaHMSA HHOOpPManud 00 HX COLMAIbHOM
[IPOMCXO0XKIEHUH, O PacOBOM, HAI[MOHAIBHOM, A3BIKOBOH, PEJIMTMO3HOH M MapTHHHOU
[IpUHAIEKHOCTH 3aIIpelIeHO U KapaeTcsl B COOTBETCTBUH € 3aKOHOIATEIbCTBOM.

3.5. Ilepenaua IepCcOHAIbHBIX JAaHHBIX Pa0OTHUKAa BO3MOJKHA TOJIBKO C COIJIacus
paOOTHHKA WIIH B ClIydasX, IPAMO MPeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.5.1. Ilpu mnepenade nepcOHaJbHBIX NAHHBIX pPaOOTHHKA padOTOHATENb NOJIKEH

co0J1101aTh ClIeAYIOLIHE TpeOOBaHHUS:
- He co0011AaTh NIEPCOHAJIbHbIE TaHHbIE PA0OTHUKA TPEThEW CTOPOHE 0e3 MUChMEHHOIO

corniacusi pabOTHHKA, 3a UCKIIIOYEHHEM CIIy4aeB, KOrja 3TO HEOOXOAUMO B LEJsX
NpeAyIpeXKIeH|s Yrpo3bl JKH3HH M 3I0pOBbIO PaOOTHHKA, a TaKKe B Clydasx,
yCTAHOBJICHHBIX (peiepalIbHBIM 3aKOHOM,; e
- He coo0lIaTh NEPCOHAJbHBIE JaHHbIe paOOTHHKA B KOMMEPYECKHMX LEsx O
[ITUCbMEHHOI'0 COTrJiacusl,

- npefyNnpeuTh JIUL, MOJYYarolUX NepCoHalIbHbIE TaHHble PabOTHI
YTH JIaHHBIE MOTYT OBITh MCIIOIB30BAHbI JIMIIb B LEX, IS KOTOP:
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H "1"}.\050133'1‘1) OT 3THUX JIUIl NOATBEPXKAEHUs TOTO, yTO ATO IPpaBujio coOsmoneno. Jluua,

MOJIyHalolMe IepcoHallbHble JaHHble pabOTHHKA, 00si3aHbl  COOMIOAATH  PEKUM
CCKPETHOCTH (KOH(pHIeHIMaIbHOCTH). JlaHHOe MOJOKEHHE HE pacnpoCTpaHseTCs Ha
OOMeH [epCOHANbHBIMU JaHHBIMA pabOTHUKOB B  TIOPSJIKE, yCTaHOBJIEHHOM
penepaibHBIMU 3aKOHAMMU;
- paspeliaTh JOCTYH K II€PCOHANBHBIM JaHHbIM PaOOTHHUKOB TOJIBKO CIICIIAAJIBHO
YIIOJTHOMOYEHHBIM JIMLIAM, ONpeAe/ieHHbIM IpHKa3oM 1O opraHusaluy, Mnpu S5TOM
yKa3aHHbIe JIMLA JOJDKHBI UMETh IIPaBO MOJay4Yarh TOJIBKO T€ repCoHaJIbHbIE JTAHHBIC
pabOTHHKA, KOTOPbIE HEOOXOAUMBI ISl BHIITOJIHEHNs! KOHKPETHBIA GyHKIUHN,

- He 3arpaminBaTh UH(GOPMALIMIO O COCTOSIHUM 3J10POBb pabOTHHUKA, 33 HCKIIIOUCHHEM
rex CBEJEHHil, KOTOpble OTHOCSATCA K BOIpOCY O BO3MOXKHOCTH BBITOJIHEHUS
Pa0OOTHUKOM TPYZAOBOU (PYHKIIMU;

- mepejaBaTh IEPCOHAJBHBIE JaHHBIE PAOOTHHKA MPEACTaBUTEIIAM
nopsiJKe, YCTAaHOBJIEHHOM TpyIOBBIM KOJIEKCOM, U OrpaHH4UBaTh 1Y HH(MOPMAaIHIO
TOJIBKO TEMHU IEPCOHAIbHBIMH JaHHBIMH pPAOOTHHKA, KOTOPBIC HeOOXOAUMBI IS

BBLITIOJIHEHUS] YKA3aHHBIMHU TPEICTABUTESIMU X (QYHKIIHH.

3.5.2. Ilepenaya mepcoHalbHBIX JaHHBIX OT Aepxkareas WK €O IpeIcCTaBUTENICH

BHELIIHEMY MOTpeOUTeI0 MOXKeT JA0IyCKaThbCsi B MUHUMaJIbHBIX o0bpeMax U TOJIBKO B

LlesisX BBIIONHEHMS 3a7ad, COOTBETCTBYIOIIMX OOBEKTHBHOM HpUYMHE cOOpa ITHX

paOOTHUKOB B

JITAHHBIX.
3.5.3. [Ipu nepe/ade mepcoHaNbHBIX JaHHBIX PAOOTHHKA TIOTPEOUTETIAM (B TOM YHCIIE

i B KOMMEpUYECKHMX LeJsiX) 3a Mpejesibl OpraHusaldu padorojaTeb HE JOJLKEH
CO00MIATh ATH JAHHbIE TPeThell CTOpoHe 0e3 MUCHMEHHOTO Ccorjacus paOOTHHKA, 32

HCK/THOYEHHEM CJIydaeB, KOrja 3TO HeOoOXOJMMO B LeJsAX MPeIyNnpexaeHUs yIrpo3bl
JKU3HH W 30pOBbI0 PAabOTHHKA MM B CIIydasX, yCTaHOBJIEHHBIX (eepalbHbIM

3aKOHOM.
3.6. Bce Mepbl KOH(GHMICHIIMATBHOCTH IIpU cOOpe, OOpabOTKE U XpaHEHUH

[IepCOHAIbHBIX JaHHBIX COTPYIHMKA PAacIpPOCTPAHAIOTCS KaK Ha OyMa)kKHble, TaK W Ha

H1eKTPOHHbIE (aBTOMATH3UPOBAHHBIE) HOCUTEIH HH(OPMAIIUH.
3.7. He nomyckaeTcsi OTBe4aTh HAa BOIIPOCHI, CBSA3aHHBIE C Iepeaadey MepCcoHaIbHOU

HH(GOPMALUU 110 TEIC(POHY.
3.8. XpaHeHHe TNepPCOHAJBHBIX JaHHBIX JOJ/DKHO IIPOMCXOJUTH B IIOPSJKE,

MCKJIFOYAIOIEM X yTpaTy WJIM UX HEIIPaBOMEPHOE UCIIOJIb30BaHHUE.
3.9. Ilpu NpHHATAM PELIEHUM, 3aTparuBarolMX WHTEpPEChl padbOTHUKA, paboToAaTe/b

He WMeeT IpaBa OCHOBBIBATHCS HA IEPCOHAJIBHBIX JAHHBIX paOOTHHKA, MOJYYEHHBIX
HCKJIIOYMTENIBHO B pe3ylibraTe MX  aBTOMAaTH3UpPOBAHHOWM  00paboTKM WM
IeKTPOHHOrO MoJy4eHus. PaborozaTesib yYUTBIBAET JIMYHbIE KayecTBa paOOTHHKA,

ero J00POCOBECTHBIN U 3(P(HEKTUBHBIN TPYI.

4. locTyn K nepcoHaNbHBIM JAHHBIM
4.1. BHyTpeHHUN J0CTYII (IOCTYIl BHYTPU OPraHU3aI1HN ).
4.1.1. llpaBo nocryna K nepcoHaNbHBIM JaHHBIM COTPY/IHUKA UMEIOT:
- 3aBeayrowmuy JJOY;
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apyrie COTpyAHHKH OpraHu3alliid IpH BBINIOJTHEHUM HMH CBOMX CI1yKeOHBIX

00s13aHHOCTEH.

4.1.2. IlepeyeHb UL, UMEIOLIMX AOCTYN K NEpCOHAb
ornpeensieTes npukasom 3aseaytomero J10Y.

4.2. BHeIIHHUH JOCTYII.

4.2.1. K yMcay MaccoBbIX IOTpeOuTes el IepCcoOHaIbHBIA
MOXHO OTHECTH TIocCcyJdapCcTBEHHbIE H HerocyAapCcTBEHHBIC
CTPYKTYPBI:

- HAJIOIOBbI€ UHCIIEKIIUH;

- MPABOOXPAHHUTEJIbHBIE OPTraHbI;

- OpraHbl CTAaTUCTHKH;

- CTPaxoBbl€ areHTCTBA;

- BOEHKOMATHI;

- OpraHibl COLIHAJIBHOTO CTPaxXOBaHMUS,

- IeHCHOHHBIE (POHIIBI;

- [10J1pa3esieHHusl MyHHIMIIaJIbHBIX OPraHOB yTIpaBJICHU,

HBIM JaHHBIM PabOTHUKOB,

naHHBIX BHE OpraHM3alvu
GyHKIHOHAIIBHBIC

pHpOpMaLMK TOJBKO B

chepe CBOEH KOMIIETEHIIHH.
4.2.3. Opra"u3aiuud, B KOTOpbIe COTPYAHHUK MOXKCL OCYIIIECTBIATE MEPEHNCIICHIIA

eHeKHBIX CPEJICTB (CTpaxoBble KOMIAHWH, HErOCy 1apCTBEHHBIC [IEHCUOHHBIE (POHIBI,

6J1arOTBOPUTENIbHBIE OpraHu3aluH, KpeAWTHDIC yupexaeHus), MOryT [MOJyHdHib
1OCTYN K MepCOHAJbHBIM JaHHbBIM paGOTHHUKA TOJBKO B Ciydae €O [IUCbMEHHOI'O

paspelIeHHUs.
4.2.4. Jlpyrue opraHu3aliH.

CeneHus o padoTtaroueM

Npe0CTaBIeHbl JAPYTroH OpraHu3all
opraHu3aluy, C TMPUTIOKEHHEM KOIIMH HOTap

COTpYIHHMKE WM YXe YBOJICHHOM MOIYyE OBITH
WM TOJBKO C ITMCbMEHHOTO 3arpoca Ha OJlaHKe

paOOTHHKA.
[lepcoHanpHble  JlaHHBIE  COTPYAHHKA

pOH.CTBeHHHKaM WA 4JIeHaM ero ceMbH TOJIbKO C

COTPYAHHKA.
B criyuyae pa3Boja ObiBlIas Cynpyra (cympyr) HMMeEIOT IPaBoO OOpaTUTHCS B

OpPraHU3aluio C MUCbMEHHBIM 3alIpOCOM O pasmepe 3apadOTHOM MJaThl COTPYIHMKA

6e3 ero cornacus (YK PD).

5. 3amuTa NepcOHAIbHBIX TaHHBIX
5.1. Tlog yrpo3oil WU OIIACHOCTHIO yTPalbl [IEPCOHAIBHBIX JAAHHBIX IMOHUMAETCH

eMHMYHOE WIH KOMIUIEKCHOE, PpeajpHOE WM TIOTCHIUAIBHOE, aKTUBHOL WIIH
MacCHBHOE MPOSIBIEHHE 3JI0YMbILLICHHBIX BO3MOXKHOCTEHM BHEIIHUX WM BHYTPEHHHUX

HCTOUHHKOB  YIPO3bl  CO3laBaTh  HEOJArOMpHSTHBIC COOBITHSI,  OKa3bIBATh

ecTa0uIM3UpYIOIee BO3ICHCTBHE Ha 3aINIIAEMYIO HH(QOPMALHIO.
5.2. Puck yrpo3sl J0ObIM HH(QOPMAIMOHHBIM peCypcaM CO3AAIOL CTUXUUHBIE

GencTBHS, OJKCTpeMallbHble CHUTyallud, TCPPOPUCTUHCCKUC NEeUCTBUS, AaBapuu
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FCXHHYCCKHX CPEACTB H TIMHUH CBSI3H, Jipyrue 0ObeKTHBHBIC 00CTOSATEILCTBA, a TAKXKe

AHHTEPECOBAHHBIE H HE3aMHTEPECOBaHHbIE B BOSHUKHOBEHHH YTPO3bI JIMLA.
5.3. 3amMra  NepCOHAIbHBIX  JaHHBIX  NpeacTaB/Acl cOOOH  IKECTKO
PErIAMEHTHPOBAHHbIH H HHAMHYECKH-TEXHOJIOTHYECKHH npolecc,

NPeAYNPOKAAOIIMHA  HapyLIeHHe JOCTYIHOCTH, ULEJIOCTHOCTH, JOCTOBCPHOCTH H

xOHQHICHIIHANBHOCTH  MEepCOHANBHBIX  JAHHBIX M, B KOHCHHOM - CHEIE,
00eCNeYHBAKOIIMH 10CTATOYHO HaJAeXKHYK0 0€e30IacHOCTh nHopMalui B IMPOLECCE

VIIPABICHYCCKOH H ITPOM3BOJICTBEHHOM JIesITeJIbHOCTH KOMITAHHUH.
5.4. 3amuTa NepcOHANbHBIX JaHHBIX paboTHMKa OT HENpaBOMEPHOIO  HXA

HICTIONB30BAHMS MM YTPaThl JOJDKHA OBITH oOecredeHa paborojaresneM 3a CHET €10
CPeJICTB B MMOPsJIKE, YCTAHOBIEHHOM (PeepaibHbIMU 3aKOHAMH.

5.5. "BHyTpeHHss 3auumTa’.
5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHMPOBAHHOI'0O AOCTyIa K [epcoOHaIbHbIM

NaHHBIM SIBJISIETCS, KaK MpaBHIIO, NepcoHall, paboTaiolui ¢ JOKyMEHTaMu i 0azaMu

naHHbBIX. PersiameHTtauMs AocTyna IepcoHala K KOH(HISHIHAIbHBIM CBEJICHUSIM,
TOKYMeHTaM M 0a3aM JaHHBIX BXOJUT B YHCIO OCHOBHBIX HaIlpaBJICHUH

OPraHH3alMOHHON 3amuThl HMHGOpPMAIlMM W TpeaHasHavyeHa s pasrpaHHHacHI

MOJJHOMOYHI MEX/1y PYKOBOJMTEJISIMH U CIIeIHAJIUCTaMH OpraHu3aliH.
5.5.2. Jlng oOecneyeHHs BHYTPEHHEM 3allUTHI NMEPCOHAIBHBIX JaHHBIX pabOTHUKOB

-

He0OX0AUMO cO0IOAaTh Pl MEp:
- OrpaHHYeHHE M perjaMeHTalMsi cocTaBa pPadOTHUKOB,

00s13aHHOCTH KOTOPBIX TPeOYIOT KOH(QHUASHIIHAIBbHbIX 3HAHUH;
- cTporoe wu3dbMparenpbHOe M OOOCHOBAaHHOE pacHpe/ejieHHe JAOKYMCHTOB H

HHGOPMALUU MEXY Pa0OOTHUKAMH:
- pallMOHA/IbHOE pa3MelleHue paboyux MecT padOTHHKOB, IMPU KOTOPOM HCKIIHOYaI0Ch

Obl 0€CKOHTPOJILHOE HCII0Ib30BaHMe 3alMIIaeMOi HHPOPMALIHH;
- 3HaHHe pabOTHHUKOM TpeOOBAaHWUH HOPMATHBHO-METOJAHMYECKHX JOKYMEHTOB IIO

3alMTe HHPOPMALIMU U COXPAaHEHHH TaHHBI,
- HaJIHYKMe HeoOXOIMMBIX YCIOBHH B MOMEIIEHUH Il padOThl ¢ KOH(PUACHIUAIbHBIMH

JTOKYMEHTaMH ¥ 0a3zaMu JaHHBIX;
- OIpee/IeHHe M perjamMeHTalus cocraBa paOOTHHKOB, MMEIOIMUX IIPaBO AOCTYIIA

(BX0/1a) B [IOMEILIEHHE, B KOTOPOM HaXOAUTCS BbIUYMCIIUTEIbHAS TEXHHUKA;

- OpraHu3alys MopsiIKa YHUYTOXKEHHUS HHPOPMaLUH;

- CBOEBPEMEHHOE BBISIBJICHHE HapyllleHUs TpeOOBaHUN pPa3pelIUTEILHON CHUCTEMBI
nocTyna paOOTHHKAMHU I10/1pa3/IeJIeHuUs:;

- BOCIIMTATe/IbHasl M pa3bsACHHUTEJIbHAS padoTa ¢ COTPYAHUKAMH MOJpa3/ielieHus Mo
[peIyNPeXICHHIO YTPaThl LIEHHBIX CBEACHHM IpH padoTe ¢ KOHbUICHIMATBLHBIMA
JTOKYMEHTaMH.

5.5.3. 3alMTa NepCcoHaIbHbBIX JaHHBIX COTPYAHHUKA HA 3JEKTPOHHBIX HOCHTEIISIX.

Bce manke, coJepiKalllMe IepCOHAJbHbIE JaHHBIE COTPYIHMKA, JNOJDKHBI 651'1*5
3alIHIIEHB] TAPOJIEM.
J.60. "BHewHss 3amura”.

5.6.1. [lng 3ammtel KOHGUIEHIHATBHON HHGOPMALK CO3AI0TCS uene i
HeOJIaronpusTHeIE YCIIOBUSA U TPYAHOIIPEOA0JIUMBIE Hpel'LsIT '

GyHKIIMOHAIbHbBIC
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UBITAIOIICTOCA  COBEPIIMTD  HeCAaHKUMOHMPOBAHHBIA  JOCTYII M OBJAjeHue
nHQopmanmeit. llenpio wu PE3yJIbTaTOM HECAHKUMOHUPOBAHHOIO  JIOCTyIIA K
MH()OPMALIMOHHBIM peCypcaM MoOXKeT ObITh HE TOJIbKO OBJIAACHUE LE€HHBIMHU
CBCACHIEIMH U HX HCTIOJIB30BaHUE, HO M MX BUIOM3MEHEHHE, YHHUHTOKCHHUC, BHECCHUE
BUPYCa, NoAMeHa, panbcubukaims COJIep)KaHHUsl PEKBU3UTOB JOKYMEHTA U JIp.

2.0.2. llox nocroponnum smnom mommmaercs moGoe MO, He HMEOIlee
HCHOCPEACTBCHHOIO  OTHONIEHUS K  IeATelbHOCTH YUpEeIKACHHA, ITOCCTHUTEIIN,
PaDOTHUKH ApPyTUX OPraHHu3alMOHHBIX CTPYKTYp. llocTopoHHHE HIla HE OJDKHBI
SHAaltb paclipenienienne  Gynkuuii, pabouyune mnpolecchl, TEXHOJIOIHIO COCTaBJICHHS,
O(OPMIICHHUS, BEICHUS M XpaHEHMUs] JIOKYMEHTOB, J1eJI U pado4YuX MaTepUaoB.

5.0.3. Jlna obecrieyeHus BHeIIHei 3allMThl TIepCOHAJIbHBIX JaHHBIX COTPYAHHUKOB
HEOOXOAUMO cobIOIaTh PsiI Mep:

- IPOITYCKHOM PEXUM YUPEIKIeHUS:

- TCXHUYECKHE CpeICTBA OXpaHbl, CHTHAJIU3ALIUU;

- HOPAZIOK OXpaHbl TEPPUTOPUH, 3aHUH, IOMEILEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHMsI K 3aluTe HHPOPMALINH NTPH HHTEPBBHIOUPOBAHNUH U cOOECeI0BaHHUSIX.
>./. Bee nuua, cBs3aHHBIE ¢ ToaydeHHeM, o6paGOTKOM M 3aLIUTON IE€PCOHANBHBIX
TAHHBIX, 00s3aHBl TMOANKCATh 00S3aTEJBCTBO O Hepas[UIallleHUH I1epCOHATbHBIX
JITAHHBIX paOOTHUKOB.

5.8. 110 BO3MOXKHOCTH ITepcOHaIbHbIE JaHHBIe 00e3THIHBAIOTCS.
5.9. Kpome  Mep  3ammThl  NEpCOHANBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX

3AKOHOATEJIbCTBOM, paboTonared, paOOTHUKM U HMX MPEACTABUTENH MOIYT
BbIpa0aThIBATh COBMECTHBIEC MEPBbI 3aILMThI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. IlpaBa n 00s13aHHOCTH pabGOTHHKA

0.1. SakpenyieHue npas pabOTHHKA, pETIAMEHTUPYIOIIUX 3ALIMTY €ro MepCOHATBHBIX
TAHHBIX, 00eCIeYnBAET COXPAHHOCTD MOJIHON U TOYHON MHMOPMALIK O HEM.

6.2. Pabormuku JIOY u uMX mnpencraBUTeNd HOMKHBI OBITH O3HAKOMJIEHBI IO

PACIIHCKY € NOKYyMEHTaMH OpraHM3aliM, YCTaHABJIMBAIOLIUMU MOPAAOK 0O0pabOTKH
[IePCOHAJILHBIX JTaHHBIX PaOOTHUKOB, a TaK)Ke 00 UX IpaBax U OOS3aHHOCTSX B 3TOM

00J1aCTH.
6.3. B mensx 3aliuThl NEpCOHATBHBIX [AaHHBIX, XPAHSIIAXCS y paboronarerns,

pa0OTHUK UMEET IIPaBo:
- TpeOdOBaTh UCKIIFOYEHHS WIINM UCIIPABJIEHHS] HEBEPHBIX HIIM HEIOJHBIX [EPCOHAJIBHBIX

JTAHHBIX;
- Ha CBOOOJHBIN OECIUIATHBIM JOCTYIl K CBOUM [ICPCOHAJIBHBIM JTAHHBIM, BKJI}OYas

[IpaBO Ha MOJYHCHHE KOTIMH JII0OOH 3aMKCH, COAEpIKALIEH NepCoOHabHbIE JaHHbIE;

- TIepCOHAJIbHBIE  JJaHHBIC  OLIEHOYHOI'O  XapaKTepa IONOJHUTE 3as/BJICHUEM,
BBIPAKAIOILIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

- Ha COXpaHEHHUE U 3alIUTY CBOEH JIMYHOM U CeMeHHOU TalHEI.
6.4. PaboTHuK 00s13aH:

- TepesaBath pabOTONATENIO WM €ro MpeACTABUTEIIO KOMILIEKC JOCTOBEr

AOKYMEHTHPOBAHHBIX ~ MEPCOHANBHBIX  [aHHBIX, COCTaB  KOTOR

i
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CBOCBPEMEHHO coo0warth paGoromarento 00 HM3MEHCHHH CBOUX ICPCOHAILHBIX
JTAHHBIX.

0.5. PaboTHHUKHM cTassaT padboroaaresnss B U3BECTHOCTD 06 Y3MEeHEHUH (haMWINU, HMEHHU,

OTHECTBA, JaTbl POXIAEHUS, YTO IOJiydaeT OTpaXCHHE B TPYAOBOM KHIKKE Ha

ni HOBAHHUM MPEACTABIIEHHBIX JOKyMeHTOB. 11pu HeoOXOIMMOCTHA U3MEHSIOTCS IaHHbIE
00 oOpaszoBanuu, rnpodeccuu, crerualbHOCTH, TPUCBOCHNH HOBOTO paspsia U Ip.

6.6. B 1ensx 3ammThl YacTHOM JKWU3HHU, JIMYHOU U ceMeifHOM TaWHbI paOOTHHMKM HE
JTOJDKHBI OTKA3bIBATHCS OT CBOETO IpaBa Ha 00paboOTKY repcoHaJIbHbIX JHaHHbIX TOJIBKO
¢ WX COorjacus, IIOCKOJIBKY 3TO MOXeT TIIOBJICHb IPUYUHEHHUE MOPAJIbHOTO,
MaTEPHAJIBHOI'O Bpea.

HapylIeHHUe pexuma

HH(OpPMAIIHH.
7.3. PyKOoBOIMTEIIb, paspelIarolun  JT0CTyTl COTpYAHHKA K KoHGMHUIeHIUATIBHOMY

TOKYMEHTY, HeceT IepCOHaIbHYIO OTBETCTBEHHOCTH 3a JaHHOE pa3pelICHUC.
74  Kaxnoplii  COTPYAHHMK  OpraHusallni, mojiyJarolmuu s paboThl
KOH(bW/JICHI[HATbHBI  JOKYMEHT,  HECET e TUHOJIMUHYIO ~ OTBETCTBEHHOCTR 34

COXPAHHOCTb HOCUTEJIA U KOH(UISHIMATBHOCTD HHQOPMAIIUH.
7 5. JIyna, BUHOBHbIE B HapyIIEHHH HOPM, perylIMpytoOIia noJtydyeHue, oopabOTKy H

3alUTy ~ [EepCOHAJbHBIX  JIaHHBIX pa0oTHKMKA,  HECyT  JUCUUIIMHAPHYIO,
A IMHHUCTPATUBHYIO0, TPaX[aHCKO-TIPaBOBYIO MK YyTOJIOBHYIO OTBETCTBEHHOCTbH B

COOTBETCTBUH C eaepabHBIMU 3aKOHAMM.
75 1. 3a HeWCIIOJIHEHHE WJIM HEHaJIeXKallee MCIOJIHCHHME paOOTHUKOM I10 €r0 BHHE

2030)KeHHBIX Ha HEro o0f3aHHOCTEH IO COOJIOACHHIO yCTAHOBJICHHOLO nopsiaka
paboThl €O CBEJACHUAMH KOH(MUIEHIIMATIBHOIO XapaKTepa paboTofaTellb BIIPABE
MPUMEHSTH IIPey CMOTPEHHBIC TpyROBBIM KOJIEKCOM JTUCHUIITIMHAPHbBIC B3bICKAHHAL.

7.5.2. Jlo/oKHOCTHBIE JMIa, B 0043aHHOCTh KOTOPBIX BXOAKL BeJIeHUE MEePCOHAJIbHBIX
aHHBIX COTPY/IHHKA, 0043aHbI 00ECIEYUTh KaKIOMY BO3MOXKHOCTH O3HAKOMIJIEHHUS C

JIOKYMEHTAMHU M Marepuaiamy, HEerocpeICTBEHHO 3aTparkBaiolllMMu €ro mnpasa M
cBO0OAbI, €CAM HHOe He MpeAyCMOTPEHO 3aKOHOM. HenpaBoMepHbii OTKa3 B

pefoCTaBleHHHd COOpaHHBIX B YCTAHOBICHHOM  TOPAAKE TOKYMEHTOB, JIHOO
HecBOEBpeMEHHOE IIPeJOCTaBIeHHe TaKUX JOKyMEHTOB MM WHOM WH(OpMAIUK B
clyyasx, TpelyCMOTPEHHBIX 3aKOHOM, muO0 IMPEeJOCTABIICHUE HEIMOJTHOW WM
JABEIOMO JIOKHOHM HHQOpMAlM - BJeYeT HAJIOXCHHE Ha JOJUKHOCTHBIX JIHL

A/IMHHMCTpPAaTHBHOrO  IOTpaga B pasMmepe,  OIpPEACICMOM Konexcom  of
A/IMMHUCTPATUBHBIX ITPABOHAPYLICHHUAX.




753. B coorBeTcTBUK ¢ [paXIAHCKMM KOZEKCOM JIMIA, HE3aKOHHBIMU MCTOAAMK

MOJIYYUBIIME  WHQOPMALKIO,  COCTaBJAIONIIYIO ciykeOHylo  TauHy, 00s13aHBI
BO3MECTUTH NIPUYMHEHHBIE YOBITKH, IPUUEM TaKasd KE 06sI3aHHOCTH BO3JlaraeTcs U Ha

PAa0OTHUKOB.

coryjiacusi), HempaBOMEpPHBIH

uabopMaly, HeNpaBOMEpHbIM  OTKa3 B
i (ecyy 9TH I HUs NPUIHHIIH BPEA

CBOEro CJIyKeOHOTro IOJIOKEHUs HaKa3blBACTCA mrpadom,
JaHUMATh  ONpeJe/ieHHble  JOJDKHOCTH — WJIH 3aHUMATHCS

esiTe/IbHOCThIO, JTU00 apecToOM B COOTBETCTBHH L YK POD.
7.6. HempaBoMepHOCTb JIeSTEJIBHOCTH  OpTaHOB rocy/apCTBEHHOM BJIacTH M

opraHuszanuii mo cOopy M HCHOJIb30BAHUIO MepCcOHATbHBIX [AaHHBIX MOKET OBITh

yCTAHOBJIEHA B CYy/1€OHOM ITOPSJIKE.

onpeieIeHHON




